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INTRODUCTION

The State of Minnesota requires all employers to identify hazards within the workplace and to provide
employees with a means of protection. This can be accomplished through a variety of measures including
an active safety committee, an evolving safety program, accident investigation, and a progressive
disciplinary program.
WW Communication & Security Specialists, Inc regards their employees as their most important asset.
The company will, at all times and at every level of management, attempt to provide and maintain a safe
working environment.
WW Communication & Security Specialists, Inc has developed the AWAIR program as part of its health
and safety program in an effort to prevent accidents, eliminate work injuries, improve productivity and
efficiency, and reduce personal and financial losses.
I. METHODS TO IDENTIFY, ANALYZE, AND CONTROL HAZARDS
WW Communication & Security Specialists, Inc Safety Staff: Duties and Responsibilities:
1. Job Site Inspections
•

Survey job sites to determine if company safety standards and safety conditions are met.

•

Complete a job-site survey sheet for each job visited.
Record unsafe conditions or practices and discuss with appropriate personnel.
Note foreman’s comments.
Follow up the next day to be sure corrective actions have been taken on noted unsafe
conditions.
Report an uncorrected situation directly to the company President for disciplinary action.

2. Accident Investigations
•

Visit job site where injury/accident occurred and record responses from job foreman and other
personnel regarding the cause of the injury and preventative measures.

•

Make sure the First Report of Injury form is prepared accurately, signed and sent to the insurance
company promptly.

3. Safety Education
•

Inform field personnel via safety newsletter/tool box talks of recent injuries, including the nature of
the injury and recommended solution.

•

Provide field personnel with safety policies and procedures.

•

Develop written procedures on specific jobsite hazards and exposures.
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4. Medical Procedures
•

Maintain constant communication with the insurance company’s claims department for the
purpose of controlling costs on all claims.

•

Provide first aid, cardio-pulmonary resuscitation (CPR) and supervisor emergency response
training for all job-site foremen.

Supervisory Personnel:
1. Foreman
•

Know and practice WW Communication & Security Specialists, Inc safety rules.

•

Set an example for your field personnel by running safe job sites.

•

Do not work your personnel in unsafe conditions.

•

Be aware of any apparent problems of your workers prior to the start of each day’s work.

•

Survey your job-site each day for conformance to safety rules and regulations.

•

Record all accidents immediately and document all injured responses of injured employees.
Check the site and circumstances of the accident.
Discuss the accident with the injured employees.
Evaluate the unsafe act or unsafe condition and determine the cause of the accident.
Record all pertinent data and give accident investigation report to the Safety Director.

•

Take the necessary time prior to commencing work on a new project to emphasize safety
procedures.

•

Ensure employees have adequate training for the jobs they are performing and
equipment they are using.

2. Owner/Estimators
•

Know and practice WW Communication & Security Specialists, Inc safety rules.

•

When visiting a job site, survey the site for proper compliance with safety procedures and report
any deviation to the owner for further investigation.

•

If a subcontract is involved, insert a clause in the Subcontract Agreement insisting that the
subcontractor agree to follow the Safety Program of WW Communication & Security Specialists,
Inc while performing work on the project.
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•

Pre-job Safety Planning:
Equipment needs: tools, personal protective equipment, pumps, etc.
Material handling problems.
Hazardous material involved in a contract.
Property damage control.
Public traffic control.
First aid.
Local code requirements.

II. METHODS OF COMMUNICATING SAFETY PLAN TO EMPLOYEES
•

Posting the AWAIR Program on the Safety Bulletin Board and in trailers.

•

Providing each employee with a copy when hired and upon request.

•

Keeping a copy of the plan in all company vehicles.

•

Conducting weekly Toolbox Safety Meetings to communicate key training and safety related
issues.

•

Toolbox talks will be conducted on a weekly basis, signed by all present at the meeting, and
turned in that same week. Toolbox talks will attempt to cover topics and hazards that are pertinent
to the jobsite.

•

Company safety meetings will be held at least annually. All personnel will be required to attend.

•

Safety training on various topics such as lock out tag out, fall protection will be held at various
times throughout the year as needed.

III. WORK RELATED ACCIDENT INVESTIGATION
•

Use the First Report of Injury to report work-related accidents.

•

The owner will investigate all accidents using this report, as well as personal interviews and
accident scene visits when necessary.

•

After the investigation and upon the consultation with the company foreman, determine when
appropriate preventative and/or corrective measures will be taken.
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IV. ENFORCEMENT OF SAFE WORK PRACTICES
WW Communication & Security Specialists, Inc will enforce a ZERO TOLERANCE POLICY for
any employee who does not comply with our safety rules and policies. Any worker found not
following these policies will be asked to leave the jobsite and not return until he or she is willing to
correct all violations and remain in compliance with policies including utilization of required
personal protective equipment. Cooperation is mandatory by all to provide everyone with a safe
work environment.

V. ANNUAL REVIEW OF AWAIR PROGRAM
•

WW Communication & Security Specialists, Inc conducts a thorough review of the Loss Prevention
Plan annually, typically in March of each year. Each job foreman is invited to make
recommendations. Input will be sought from our insurance agent and independent consultants as
needed.

•

In addition to the above, employees are informed that the WW Communication & Security
Specialists, Inc Loss Prevention Program is under review and they are invited to make
suggestions.

•

Employees are encouraged to submit safety and health related suggestions to the main office or
through other employee members or their job foreman, etc., if they feel more comfortable.

•

Employees are encouraged to sign their suggestions in order to be eligible for a safety
reward. However, anonymous suggestions are also welcome.
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Site Emergency Planning OSHA 1926.(.23) & (.50)
The site emergency planning procedure should be followed at all job sites in order to
standardize the procedure for handling employee injuries. The Owner and job-site
foreman must ensure that the following plan is in place at all sites. Note: This is also
called a ‘Person-Down’ plan.
This plan is broken down into three phases: Pre-task, Site Emergency Plan, and
Investigation.
Pre-task Planning
Determine which personnel will be involved in the Site Emergency Plan.
Emergency services and routine non-emergency medical numbers must be
posted conspicuously at the WW Communication & Security Specialists, Inc
equipment trailer or Company vehicles and around the job site, as needed.
First aid stations will be located as follows:
• A primary first aid station will be kept in the company’s site trailer.
• Additional smaller first aid stations will be kept in each primary gang
box and marked along with other PPE supplies.
Note: If an employee is injured, a second employee (Foreman) must
accompany the injured employee to the first aid station and retrieve any first
aid supplies as necessary. This will avoid contamination of the first aid station
and ensure that the company’s management is notified of the accident. A first
report of injury shall be filled out and turned into the office by the end of the
that day.
Site Emergency Plan
This Site Emergency Plan will take priority over any work being performed at
the job site by all members of that site.
The Site Emergency Plan should address the following:
• Notification of the on-site foreman.
• Notification of the Emergency Contact Person, an employee carrying
a mobile phone.
• A WW Communication & Security Specialists, Inc employee who is
trained in first aid should respond to the victim and answer questions
from the local emergency services.
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•

•
•

•
•

An employee shall be sent to meet emergency services at the gate
in order to direct them to the accident scene. Note: Depending on
the size of the job site, several additional members of the crew may
be needed. Once the emergency crew passes each position, that
employee should join the group in order to ensure that the path is
cleared. Once the path is cleared to the victim these employees
should be released, unless needed.
If the victim is an employee of a subcontractor, one of their foremen
will assist in the investigation.
If the victim is a WW Communication & Security Specialists, Inc
employee, the foreman will go to the clinic with the worker and stay
until the worker is released or admitted. Note: The injured employee
should contact Marty Walgenbach routinely for instructions
pertaining to the company’s Return to Work policy.
If an employee is admitted to a hospital or clinic, or if more than one
employee is injured, Marty Walgenbach must be contacted
immediately.
No one may be released from the accident scene without the
permission of the owner.

ACCIDENT / INCIDENT REPORTING PROCEDURES
Accident
*An undesirable event that results from a failure to meet acceptable standards
and causes harm to people, property, or purposes.
Near Miss
*An incident that creates a hazard that may, or may not, result in an accident. It
is a failure to meet acceptable standards set forth at each WW Communication &
Security Specialists, Inc project and can be used as a learning tool by showing
ways to correct the failing causes before an accident occurs.
Accident Resulting in Damage to Property and/or Equipment
• Interview and document all information from those involved or who may
have witnessed the accident. Report to be completed for Subcontractor
as well as company property and/or equipment damage.
• Damage to property or equipment should be reported to WW
Communication & Security Specialists, Inc office.
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Injury to an WW Comm Employee
• Ensure that adequate medical attention is provided
• Fill out the First Report of Injury and immediately forward it to the office.
• If employee must receive any medical attention beyond on-site first aid
(i.e. visit to the doctor, dentist, chiropractor, etc.):
 Employee must be accompanied to medical provider by an
on site foreman.
 Immediately contact owner.
 Record “OSHA recordable” cases on the OSHA Form 300
• If injury may result in a lost time injury, immediate notification must be
given to the office.
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INTRODUCTION:
The purpose of this program is to ensure employees are aware of the dangers involved with the use
of hazardous substances, harmful physical agents, and infectious agents that they may be routinely
exposed to at their worksite. This program will reference the following:
•
•

MN Statutes 5206.0100-1200
Federal Regulation 29 CFR 1910.1200

Application:
This program applies to chemicals known to be present in the workplace in such a manner that
employees may be exposed under normal conditions of use, during the performance of non-routine
tasks, or in foreseeable emergencies.
Definitions:
•

Harmful Physical Agent means a physical agent that presents a significant risk to worker health
or safety or imminent danger of or serious physical harm to an employee. These include
temperature extremes and ionizing and non-ionizing radiation.

•

Hazardous Substance means a substance or mixture which is toxic, irritating, combustible or
flammable, reactive, carcinogenic, a mutagen, a reproductive toxic agent, or that in some other
way may cause injury or illness to an employee.

•

Immediate-Use Container is a container in which a substance is transferred into and will be
under the control of and only used by the employee transferring the substance. In addition, all of
the transferred substance will be used within the work shift.

•

Infectious Agent means a communicable bacterial, viral, fungal, or other microbiological agent
that may cause illness to an exposed employee. This includes infectious agents that are present
in human blood (blood borne pathogens).

•

Material Safety Data Sheet is a document prepared by a manufacturer of a hazardous product or
substance which describes the characteristics of the substance, its health effects, safe-handling
procedures, and first-aid procedures in the case of overexposure.

•

Routinely Exposed means the reasonable potential for employee exposure exists during the
normal course of work. It does not include an employee walking through an area where
hazardous substance container exists and no exposure is likely unless a spill should occur.
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Program Summary:
The following are the major elements of this program:
•
•
•
•
•
•
•
•

Hazards Inventory
Hazard Assessment
Employee Training
Labeling
Labeling of Infectious Agents
Non-Routine Hazards
Outside or Contractor Personnel - Methods for Informing of On-Site Hazards
Program Review

Hazards Inventory:
The hazards inventory will be maintained by the WW Communication & Security Specialists, Inc
Safety Department along with the job site foreman’s for specific job sites and is located in the
Employee Right-to-Know portion of the MSDS manual. This inventory will be a current list of all
hazardous materials used on WW Communication & Security Specialists, Inc job sites. A material
safety data sheet (MSDS) will be maintained for each hazardous substance listed on the inventory.
The Owner is responsible for maintaining the MSDS’s in a complete and up-to-date manner.
In addition to the above, an inventory of applicable harmful physical and infectious agents will be
maintained including temperature extremes and noise sources.
Hazard Assessment:
This program relies on the hazard determination of the manufacturer or supplier of the hazardous
substance as expressed in their Material Safety Data Sheets (MSDS).
Employee Training:
Employees shall be trained in the hazards associated with chemicals used in their workplace. The
training includes an overview of the federal Hazard Communication standard and the Minnesota
Employee Right-to-Know Act. All employees will be given a copy of the written plan. Copies of the
written plan can be obtained from the Safety Director. Employees will also receive training on the
specific hazards associated with the hazardous substances, harmful physical agents, and infectious
agents that they use on the job. This training will take place prior to starting work; when new
hazardous substances, harmful physical agents, or infectious agents are introduced to the workplace
and at least annually thereafter.
•

The training for hazardous substances will cover the following:
-

The names of hazardous substance(s) including common name(s).
Hazardous levels of exposure.
Symptoms of exposure (such as dizziness and nausea, chemical burns, rashes, etc.),
including both short-term and long-term exposure.
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- The potential for flammability, explosion and reactivity.
- Primary routes of entry (such as inhalation, skin absorption, ingestion, etc.)
- Proper conditions and controls for use and exposure (for example, ventilated hood,
personal protective equipment, etc.)
- Procedures in case of leaks and spills.
- Name, phone number and address of Manufacturer.
- Availability of a written copy of all this information in the hazardous area (MSDS).
•

Similarly, the training for harmful physical agents has or will include the following:
-

The name(s) of the physical agent(s).
The source(s) of each agent.
Hazardous levels of exposure (if known).
Symptoms of exposure.
The known short-term or long-term effects of exposure.
Appropriate emergency treatment (for example, first aid in case of overexposure).
Proper conditions and controls for use and exposure (such as protective earplugs during
loud operations.
If appropriate, the name, phone number, and manufacturer address for the equipment
which generates the harmful physical agent.

•

The Owner, Marty Walgenbach, will maintain training documentation in the office.

•

Training shall extend to non-routine tasks, as necessary and to foreseeable emergencies.

•

Contractor employees will be advised of the provisions of our company’s hazard communication
program. Contractor employees shall be provided ready access to the MSDS’s and list of
hazardous materials.

Labeling:
•

Each container of hazardous chemical shall be labeled, tagged, or otherwise marked with the
identity of the hazardous chemical (or chemicals), the appropriate hazard warning and the name
and address of the manufacturer.

•

Upon delivery of all chemicals, all original containers of hazardous substances need to be
checked to ensure the container label meets the above criteria.

•

All breakdown/secondary containers to which the substance(s) will be transferred need to have
the required label information. Labels are not required for immediate use containers from which
the employee dispenses a product that is used up in a task performed by that same individual
during a single work shift. Labeling requirements do not include piping systems under this
standard.

•

Labels and other forms of warning will be legible and in English, and will be prominently displayed
or readily available in the work area during each shift.
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•

All equipment or work areas that generate harmful physical agents at a level that may be
expected to approximate or exceed OSHA or other applicable standards are labeled with the
identification of the harmful physical agent, an appropriate hazard warning and required
personal protective equipment.

Labeling of Infectious Agents:
•

If applicable, infectious agents will be labeled in accordance with a Blood Borne Pathogens
Exposure Control Plan.

Non-Routine Hazards:
If employees are required to perform tasks involving hazardous materials or harmful physical
agents that have not been covered in their training, they will receive instruction about the
hazards involved with the task prior to starting work on the project. The training will include:
•

The specific chemical and/or physical hazard.

•

Required protective equipment or safety measures.

•

Precautions or procedures to follow to reduce or avoid exposure.

Site Responsibility
A.

WW Communication & Security Specialists, Inc and/or Controlling Employer have the overall
site safety responsibility. Responsibilities include:
1. Conducting a survey of the entire site for hazardous substances and harmful
physical agents and determining whose employees may be affected by the hazardous
substances, harmful physical agents, or infectious agents present on the site.
2. Informing the subcontractors whose employees may be affected by these agents.
3. Conducting on-going assessments of the health and safety hazards present.

B.

Subcontractors are responsible for the safety of their area. Responsibilities include:
1. Surveying their sites for hazards and informing the general contractor and other
subcontractors with employees in the area of the hazards present.
2. Assuring that their employees are trained in all hazards to which they may be exposed
even if the exposure is caused by the work of another subcontractor.

C.

Employers who introduce hazardous substances into the worksite and expose another
employer's employees are required to provide the other employers or contractors with a copy
of pertinent MSDS’s or to make them available at a central location at the site. One employer
does not actually have to physically give another employer the MSDS’s, but must inform the
other employer of the location at the site where the MSDSs will be maintained.
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Program Review:
This program will be reviewed annually and amended as changes in work operations, new materials
or processes, or new information dictate. Necessary changes will be made under the direction of the
safety officer and/or an outside safety consultant.
Responsibilities and Rights of the Employee:
The employee is responsible to learn and implement Employee Right-To-Know training into their daily
work routine. The employee has the right to request information about work place hazards covered
under the law and have that information regularly available.
Employees are expected to use the safety equipment supplied to them by the employer when
procedures require their use. It is the employee’s responsibility to see that the equipment is in good
repair prior to using it. If the provided safety equipment is damaged, it should be brought to their
immediate supervisor’s attention to be repaired or replaced.
For safety reasons, there shall be no personal cell phone usage on company time.
It is the employee’s responsibility to ask WW Communication & Security Specialists, Inc
management questions about the employer’s Employee Right-To-Know Program or about the safe
use of hazardous substance or exposure to harmful physical agents. Only by working together in a
cooperative manner will we achieve a safe work environment.
Sources for more information
For more detailed written information, employers should review the Employee Right-To-Know
Standard (Minnesota Rules Chapter 5206) and the general industry guidelines entitled, "An
Employer's Guide to Developing an Employee Right-To-Know Program."
Questions concerning the Employee Right-To-Know Standard may be directed to the following
Minnesota OSHA Offices:
MNOSHA Division
443 Lafayette Road N.
St. Paul, MN 55155-4307
Phone: (651) 284-5050
Fax: (651) 297-2527

MNOSHA Division
5 N. Third Ave. W., Suite 402
Duluth, MN 55802-1611
Phone: (218) 723-4678
Fax: (218) 725-7722

MNOSHA Division
520 Nichols Office Center
410 Jackson Street
Mankato, MN 56001
Phone: (507) 389-6501
Fax: (507) 389-2746
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Hazards Commonly Found in Construction
Chemical Compounds:
•

Paints, thinners, and strippers (See Minnesota Rule 5207.0040 for isolation and ventilation
requirements for painting)

•

Adhesives, glues

•

Pipe joint compound, PVC cements

•

Sealants

•

Cleaning solvents

•

Muriatic, sulfuric, hydrochloric acids

•

Motor oils, hydraulic fluids, gasoline

•

LP gas

•

Form oil

Dusts and fumes:
•

Nuisance dust

•

Welding and soldering fumes (contents of rods, base metals and coatings)

•

Silica and other abrasive materials

•

Portland cement, mortars

•

Asbestos (see Minnesota Rule 5207.0035 for required survey requirements before renovation
or demolition work is begun) Stop work and report at once if any asbestos is found that was
not in the survey.

Gases:
•

Oxygen

•

Acetylene

•

Nitrogen

•

Hydrogen sulfide

•

Methane

•

Carbon monoxide (See Minnesota Rule 5207.0310 for survey requirements)
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•

Nitrogen dioxide

•

LP gas

Physical agents:
•

Noise

•

Heat

•

Ionizing radiation (X-rays, gamma rays, etc.)

•

Non-ionizing radiation (microwaves, etc.)

•

Lasers

The following are examples of information that should be included for each of the harmful
physical agents covered under ERTK:
o

o

o

Noise:


When noise levels exceed 85db over an 8 hour period



Identity of areas of potential over-exposure



The effects of noise on hearing



The purpose of hearing protection, advantages and disadvantages of various
types



Instructions on selection, fitting, use and care of hearing protection



Purpose of audiometric testing and test procedures

Heat stress:


Identification of heat disorders and how to avoid them



Symptoms of over-exposure



Cause of heat stress



Prevention measures the employer has implemented (including engineering
controls and work/rest patterns)

Ionizing/non-ionizing radiation:


Identity of sources



Exposure limits
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Health effects of exposure



Emergency procedures



Safety procedures and control measures



Personal protective equipment

Material Safety Data Sheet Checklist
Each MSDS must contain the following information:
Section I. Manufacturer's identity
•

Manufacturer's name, address, information telephone number, and an emergency
telephone number.

•

Date the MSDS was prepared.

Section II. Hazardous ingredients/identity information
•

The identity used on the label;

•

Chemical and common names of the hazardous ingredients;

•

For mixtures tested as a whole:

•

•

o

Chemical and common names of the ingredients which contribute to the known
hazards;

o

Common names of the mixture itself.

For mixtures not tested as a whole:
o

Chemical and common names of all ingredients which are health hazards [1 percent
concentration or greater], including carcinogens [0.1 percent concentration or
greater];

o

Chemical and common names of all ingredients which are health hazards and pose a
risk to employees, even though they are present in the mixture in concentrations of
less than 1 percent or 0.1 percent for carcinogens.

PEL (OSHA Permissible Exposure Limit); TLV (American Conference of Governmental
Industrial Hygienists [ACGIH] Threshold Limit Value); or other exposure limits [including
ceiling and other short-term limits]
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Note: For mixtures, if the employer assumes the mixture has
the same hazards as its hazardous components (i.e., no test
data exists on the mixture as a whole), the MSDS for each
component will satisfy the requirements for a data sheet for the
mixture. The MSDS’s must be attached to one another and
identified so they can be cross-referenced with the label. In
addition, the MSDS’s must include the PEL, TLV, and other
exposure limits for each ingredient that is determined to be a
health hazard.
Section III. Physical and chemical characteristics
•

Physical and chemical characteristics of the hazardous substance must be listed, including:
o

boiling and freezing points

o

vapor density

o

vapor pressure

o

specific gravity

o

melting point

o

evaporation rate

o

solubility in water

o

appearance and odor

o

pH

o

Flashpoint

Section IV. Fire and Explosion Hazard Data
•

The flash point and flammable limits--Lower explosive limit (LEL); Upper explosive limit (UEL)

•

Extinguishing media and special firefighting procedures

•

Unusual fire and explosion hazards.

Section V. Reactivity Data
•

Stability (Stable/Unstable) and conditions to avoid

•

Incompatibility (materials to avoid)

•

Hazardous decomposition or byproducts
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•

Hazardous polymerization (may occur/will not occur) and conditions to avoid.

Section VI. Health Hazard Data
•

Primary routes of entry
o

inhalation

o

skin

o

ingestion

•

Health hazards (acute and chronic)

•

Whether the chemical is listed with the National Toxicology Program (NTP) Annual Report on
Carcinogens (latest edition) or has been found to be a potential carcinogen in the
International Agency for Research on Cancer (IARC) Monographs (latest editions), or by
OSHA;

•

Signs and symptoms of exposure

•

Medical conditions generally aggravated by exposure

•

Emergency and first aid procedures.

Section VII. Precautions for Safe Handling and Use
•

Steps to be taken in case material is released or spilled

•

Methods of waste disposal

•

Precautions to be taken in handling and storing and other precautions

Section VIII. Control measures
•

Respiratory protection (including the specified type)

•

Ventilation (local exhaust; general mechanical; special)

•

Personal protective equipment

•

o

protective gloves

o

eye protection

o

Other protective clothing or equipment (e.g., body suits, face shields, etc.)

Work and hygienic practices
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Hearing
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PROGRAM

Task/Tool

Noise Levels for
Common Tools

75

Mortising
Orb. Sand.
Table Saw
Planer
Belt Sander
Router
Metal Shear
Hand Drill
Circular Saw
Tile Saw
Impact Wrench
Miter Saw
Chop Saw
Chain Saw
Hammer Drill

80

85
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Hearing Conservation Program 1926.52
Exposure to high levels of noise may cause hearing loss over time. It is our policy to
require hearing protection when permissible noise levels are exceeded and to provide
hearing protection to anyone who requests.
Obvious sources of noise which will require hearing protection are hammer drills,
jackhammers, circular saws, and other mechanical tools.
Whenever possible, engineering controls, such as sound barriers (enclose the saw shop,
etc.) should be instituted to reduce employee exposure to excessive levels.
Note: If you are standing three feet away from a person and you have to yell
to be heard, then hearing protection is required.
Hearing Conservation Program
Training is required for all employees exposed to an 8-hour time-weighted
average of 85 decibels.
Training must be repeated annually.
Each job site must ensure that each employee is informed of the following:
• Effect of noise on hearing
• Purpose of hearing protectors
• Purpose of audiometric testing
The job foreman will ensure that hearing protectors are worn:
• By any employee who is exposed to an 8-hour time-weighted average
of 85 decibels or greater
• By any employee who is exposed to impact noise above 140 decibels
• Example Impact Noise: powder activated equipment, car/truck
backfiring, etc.
Warning signs must be posted at entrance to or around the well-defined work
areas where employees may be exposed to 115 decibels.
Warning signs must clearly indicate that the area is a high noise area and that
hearing protection is required.
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AERIAL LIFT SAFETY PROGRAM

INTRODUCTION
The objective of this program is to introduce safe work procedures to those employees
who may be involved in the use of aerial lifts. This program will cover both the use of
scissor lifts and articulating aerial lifts (those lifts that extend outside of the wheelbase).
Aerial lifts are used by WW Comm, Inc to provide employees with a means of gaining safe
access to elevated or vertical work surfaces. Safe access is accomplished through the
employee using the lift properly and understanding the hazards associated with this
equipment.
This program has been developed to provide the employee with an
understanding of the hazards of working with aerial lifts. The initial phase of this
program requires the employee to read and understand the owner’s manual and to
undergo orientation to the lift prior to ever using the machine.
All employees, subcontractors, and inspectors of any type are required to complete
orientation and training on aerial lifts prior to the use of any lift.
PREPARATION AND DAILY INSPECTION
In order to promote proper usage of aerial lifts, it is mandatory that an inspection be
implemented and performed by the aerial lift operator daily. A checklist is provided with
this program which can be filled out on a daily basis.
DRIVING
Before undertaking any unsupervised operation, the employee should be oriented with
the aerial lift to ensure movement in the desired direction. The employee should be
familiar with all the control levers/switches, including braking and speed controls.
Employees need to be aware of the driving surfaces at the jobsite. Most aerial lift
accidents are due to tip-overs which result from the lift being driven into potholes or up
slopes greater than 5%.
SAFE OPERATING GUIDELINES
•

Only authorized persons shall operate an aerial lift.

•

Belting off to an adjacent pole, structure, or equipment while working from an
aerial lift with a telescoping boom shall not be permitted.

•

Employees shall always stand firmly on the floor of the basket and shall not sit or
climb on the edge of the basket or use planks, ladders, or other devices for a work
position.

•

To avoid falls, employees working in aerial lifts with telescoping booms are
required to be tied off using a shock absorbing lanyard and a full body harness.
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•

Employees working in scissor lifts (those lifts that go only up and down) do not
have to be tied off but are required to have all hand rails/guard rails in place.

•

When riding or working from an aerial lift, both feet must be firmly positioned on
the floor. NO STANDING ON RAILS.

•

Check to ensure that tires are inflated to the correct pressure before operating.

•

Lift controls shall be tested each day prior to use to determine that such controls
are in safe working condition.

•

Do not use High Speed in restricted or close areas or when driving in reverse.

•

Reverse travel is intended for positioning only.
reverse.

•

Always post a ground guide when maneuvering in restricted spaces and/or around
other employees. The operator is responsible for following the directions of the
ground guide.

•

Be aware of the clearance when operating to include power lines, structure,
employees, and equipment. You must maintain at least 10 feet of clearance to
power lines carrying up to 50,000 volts.

•

Never operate an aerial lift on grades greater than 5%.

•

Never use the boom for any other purpose than positioning personnel and their
tools and equipment. Never hoist loads or items with an aerial lift- use a crane or
forklift.

•

Check clearances above, on sides, and the bottom of platform when raising,
lowering, swinging, and telescoping the boom. If caught up in something do not
try to overpower the obstacle.

•

Do not operate the lift when wind speeds are in excess of 30 mph.

•

Never alter or disable any safety device installed by the manufacturer.

•

Ensure that the lift is on stable, level ground prior to raising or extending the
boom.

•

Never exceed the manufacturer’s rated platform capacity. Refer to the mechanical
capacity indicator and identified load rating. Always calculate the weight in the
basket including employees.
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•

Never allow employees working on the ground below a raised aerial lift platform.

•

Be aware of the location and operation of alternate and override controls in the
event of an emergency.

•

Never provide or use ladders, steps, or similar items on an aerial lift to gain
additional access for any reason.

•

Always check load capacities of floors or bridges before crossing or operating on
the structure, check to ensure that they will support the load of the aerial lift and
employees.

TOWING & TRANSPORTING THE LIFTS
•

Never tow an aerial lift behind another piece of equipment unless it has been
secured on a trailer. Damage could be done to the transmission thus posing a
potential failure when used at a later time.

•

Always position the boom over the drive wheel prior to towing.

•

Ensure that the turntable and boom are in the stowed position when towing.

•

Towing the unit should not be attempted before first placing the boom in the
stowed position, locking the turntable, disconnecting the drive hubs and placing
the steer/tow selector valve to the tow position. Towing is permitted only for
emergency travel on the jobsite.
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AERIAL LIFT SAFETY PROGRAM

INTRODUCTION
The objective of this program is to introduce safe work procedures to those employees
who may be involved in the use of aerial lifts. This program will cover both the use of
scissor lifts and articulating aerial lifts (those lifts that extend outside of the wheelbase).
Aerial lifts are used by WW Comm, Inc to provide employees with a means of gaining safe
access to elevated or vertical work surfaces. Safe access is accomplished through the
employee using the lift properly and understanding the hazards associated with this
equipment.
This program has been developed to provide the employee with an
understanding of the hazards of working with aerial lifts. The initial phase of this
program requires the employee to read and understand the owner’s manual and to
undergo orientation to the lift prior to ever using the machine.
All employees, subcontractors, and inspectors of any type are required to complete
orientation and training on aerial lifts prior to the use of any lift.
PREPARATION AND DAILY INSPECTION
In order to promote proper usage of aerial lifts, it is mandatory that an inspection be
implemented and performed by the aerial lift operator daily. A checklist is provided with
this program which can be filled out on a daily basis.
DRIVING
Before undertaking any unsupervised operation, the employee should be oriented with
the aerial lift to ensure movement in the desired direction. The employee should be
familiar with all the control levers/switches, including braking and speed controls.
Employees need to be aware of the driving surfaces at the jobsite. Most aerial lift
accidents are due to tip-overs which result from the lift being driven into potholes or up
slopes greater than 5%.
SAFE OPERATING GUIDELINES
•

Only authorized persons shall operate an aerial lift.

•

Belting off to an adjacent pole, structure, or equipment while working from an
aerial lift with a telescoping boom shall not be permitted.

•

Employees shall always stand firmly on the floor of the basket and shall not sit or
climb on the edge of the basket or use planks, ladders, or other devices for a work
position.

•

To avoid falls, employees working in aerial lifts with telescoping booms are
required to be tied off using a shock absorbing lanyard and a full body harness.
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•

Employees working in scissor lifts (those lifts that go only up and down) do not
have to be tied off but are required to have all hand rails/guard rails in place.

•

When riding or working from an aerial lift, both feet must be firmly positioned on
the floor. NO STANDING ON RAILS.

•

Check to ensure that tires are inflated to the correct pressure before operating.

•

Lift controls shall be tested each day prior to use to determine that such controls
are in safe working condition.

•

Do not use High Speed in restricted or close areas or when driving in reverse.

•

Reverse travel is intended for positioning only.
reverse.

•

Always post a ground guide when maneuvering in restricted spaces and/or around
other employees. The operator is responsible for following the directions of the
ground guide.

•

Be aware of the clearance when operating to include power lines, structure,
employees, and equipment. You must maintain at least 10 feet of clearance to
power lines carrying up to 50,000 volts.

•

Never operate an aerial lift on grades greater than 5%.

•

Never use the boom for any other purpose than positioning personnel and their
tools and equipment. Never hoist loads or items with an aerial lift- use a crane or
forklift.

•

Check clearances above, on sides, and the bottom of platform when raising,
lowering, swinging, and telescoping the boom. If caught up in something do not
try to overpower the obstacle.

•

Do not operate the lift when wind speeds are in excess of 30 mph.

•

Never alter or disable any safety device installed by the manufacturer.

•

Ensure that the lift is on stable, level ground prior to raising or extending the
boom.

•

Never exceed the manufacturer’s rated platform capacity. Refer to the mechanical
capacity indicator and identified load rating. Always calculate the weight in the
basket including employees.
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•

Never allow employees working on the ground below a raised aerial lift platform.

•

Be aware of the location and operation of alternate and override controls in the
event of an emergency.

•

Never provide or use ladders, steps, or similar items on an aerial lift to gain
additional access for any reason.

•

Always check load capacities of floors or bridges before crossing or operating on
the structure, check to ensure that they will support the load of the aerial lift and
employees.

TOWING & TRANSPORTING THE LIFTS
•

Never tow an aerial lift behind another piece of equipment unless it has been
secured on a trailer. Damage could be done to the transmission thus posing a
potential failure when used at a later time.

•

Always position the boom over the drive wheel prior to towing.

•

Ensure that the turntable and boom are in the stowed position when towing.

•

Towing the unit should not be attempted before first placing the boom in the
stowed position, locking the turntable, disconnecting the drive hubs and placing
the steer/tow selector valve to the tow position. Towing is permitted only for
emergency travel on the jobsite.
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Types of Workplace Electrical Injuries
The four types of injuries that can occur due to electricity are:
•
•
•
•

Electric shock
Burns
Falls
Electrocution

How Injuries Can Happen
•
•
•
•
•

Direct contact with exposed electrical circuits or energized conductors.
Electricity arcs (due to exposed energized conductors or circuit) circulating in the air
can pass through a person who is grounded.
If the skin gets in touch with the heat generated from electric arcs, it burns the
internal tissues.
The light emitted from an electric arc flash (UV and IR) can cause damage to the
eyes.
When the potential pressure is released from an arc flash, there is an arc blast, which
can collapse your lungs, cause physical injuries, or create noise that can damage
hearing.

Common Electrical Hazards
Most injuries are a result of the following:
•
•
•
•
•
•

Poorly installed, faulty and/or ill-maintained electrical equipment.
Faulty wiring.
Overloaded or overheated outlets.
Use of flexible leads and extension cables.
Incorrect use of replacement fuses.
Use of electrical equipment with wet hands or near the source of water.
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Tips to Prevent Workplace Electrical Incidents
•
•
•
•
•
•
•
•
•

•
•
•
•
•
•

Unplug or switch off electrical appliances when not in use or while cleaning,
repairing or servicing.
Ensure that all electrical appliances are turned off at the end of the day.
Don’t forcefully plug into an outlet if it doesn’t fit.
Refrain from running electrical cords across doorways, under the carpets, or in areas
that witness regular activities.
Maintain a clearance of at least 3 feet from all electrical panels.
Use only equipment that is double-insulated and properly grounded.
Don’t overload the outlets.
Ensure that two extension cords are not plugged together.
Only use electrical equipment that is approved by a national testing laboratory. Buy
electrical equipment from trusted electrical liquidators who sell good quality
electrical surplus materials.
Pay attention to the warning signs. Equipment may heat up, spark, smoke or make
weird noise; Identify the signs and immediately take it out of service.
Regularly check for defects in cords and equipment. Report immediately if any.
Place a cover or guard to exposed electrical components or wires.
While unplugging, grip the plug and pull. Don’t pull the cord from a distance.
Do not use electrical equipment or appliances with wet hands or near water and wet
surfaces.
Clearly identify potential electrical hazards, such as electrical panels, with appropriate
safety signs.
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